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Dry Drayton Village Hall General Terms and Conditions of Hire 

The hire of the hall is at the discretion of the Management Committee and subject to the rules set out below. 
The Management Committee shall have unrestricted access to the Hall at all times to ensure compliance with 
these rules. 

The Hiring Agreement constitutes permission only to use the premises and confers no tenancy or other right 
of occupation on the Hirer. 

General Terms 

1. Hirers are expected to vacate the booked area/s promptly at the end of the hired session. All events must 
finish by 12.00 midnight. The maximum occupancy of the Hall is 100 persons. 

2. Persons, groups or organisations wishing to hire the Hall’s facilities must nominate a responsible 
individual over 21 years old who must be present at all times at the function or activity. 

3. Where the function or activity is intended primarily for juniors (under 18 years) there must be one adult to 
every 12 juniors in attendance to supervise the group and the Hall’s Safeguarding Policy must be adhered 
to at all times. 

4. A deposit (refundable) is required for all one-off bookings. In the case of damage, or other complaints, the 
Management Committee reserves the right to claim against the Hirer. After six months, unclaimed 
deposits shall be considered to be donations towards the Hall. 

5. Hirers must have Management Committee approval for any items they wish to store anywhere on the Hall 
premises. Hazardous items, materials and their outer containers/cabinets must be appropriately marked. 

6. The Village Hall reserves the right to make a charge for business hirers that wish to store items at the hall. 
7. The Hall can accept no liability for the loss of or damage to clothing or any other property left or stored at 

the Village Hall, or to loss or damage relating to visitors’ cars parked at the premises. 
8. The Hall’s Public Liability insurance provides cover ONLY against incidents arising from acts or omissions 

of the Hall. Hirers should, in their own interests, consider whether additional insurance cover is necessary. 
9. The Committee reserves the right to cancel a hiring in certain circumstances (e.g. essential Maintenance, 

Hall required as a Polling Station). 
10. If the hirer cancels a booking less than one week before the date of the event and the Committee is 

unable to find a replacement booking, the Hirer must pay half the fee due so long as cancellation is 
notified before the time of the event. Otherwise, the full fee is payable. 

11. Bookings may only be accepted through the on-line booking system, but shall not be confirmed until 
acknowledged by Customer Care. 

12. All payments must be made by direct bank transfer at least one week before the date of the hire; the Hall 
will not accept cash or cheque payment. 

Health, Safety, and Protection of the Environment 

All Hirers must comply with the Hall’s policies on Health, Safety and the Environment and 
Safeguarding at all times. 

1. FIRE 
No decorations, draperies, scenery or other material liable to cause a fire hazard may be brought onto the 
premises without the consent of the Management Committee. The use of candles or other naked flames is 
prohibited. Fireworks are not allowed on the Village Hall premises nor its environs. 

Fire Exits are at the front and rear of the building. Access to all exits must be kept clear at all times, and exits 
must be kept unlocked, and lights above the emergency exits remain switched on, while the hall is in use. 

Fire extinguishers are situated at exit points, together with signs pointing to the Assembly Point in the car 
park. There is a fire blanket in the kitchen. Do NOT prop or wedge open any of the fire doors. 

The Hall is fitted with smoke detectors and audible alarms in all main areas. 

If a fire occurs: 

• Ensure safe evacuation to the Assembly Point in the car park; 
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• From a safe place, alert the Fire Services using a mobile phone 
• Ensure that all members of your group then congregate in the car park. 
• Only use a fire extinguisher if safe to do so, you are confident in its use, and that the extinguisher 

is the right type for the particular fire. Never let the fire get between the user and safe exit. 
 

2. FIRST AID 
The First Aid box and Accident Book are kept in the kitchen. All accidents must be reported on a form from the 
Accident Book and posted into the secure post box (in order to comply with GDPR) at the front of the building. 

3. ELECTRICAL EQUIPMENT 
All equipment brought in for use in the Hall must be safe and used in a safe manner. 

4. KITCHEN 
The Hirer is responsible for safety and hygiene within the Kitchen and must observe all associated 
regulations. No-one under the age of 16 may enter the kitchen. No animals are allowed in the kitchen at any 
time. 

At the end of the hire, the kitchen must be cleaned and all waste cleared up and taken away. The only 
exception to this is compostable waste that may be put in the Hall’s green wheelie bin. 

5. ALLERGIES 
The Village Hall does not prohibit the use or consumption of substances that may cause allergic reactions 
(e.g. nuts). It is the responsibility of the hirer to assure themselves that the hall is suitable for their specific 
needs and to ensure that first aid, e.g. Epipens are available if needed. 

Hirer’s Responsibilities 

THE HIRER will: 

1. Be responsible for supervision and care of the premises, the contents, and the behaviour of all persons 
using the Hall during the period of hire. 

2. Report any damage (accidental or otherwise) to the Customer Care Representative immediately. 
3. NOT use the premises for any purpose other than that described in the hiring agreement and shall not 

sub-hire the premises. 
4. NOT allow the sale of alcohol on the premises unless a suitable licence has been obtained. 
5. Comply with Fair Trading Laws and any applicable code of practice used in connection with sales on the 

premises and ensure that nothing is done on or in relation to the premises in contravention of the law 
relating to gaming, betting and lotteries. 

6. Be responsible for obtaining such licences and insurances as may be needed. 
7. If preparing, serving or selling food observe all relevant food health and hygiene legislation. 
8. Ensure that the minimum of noise is made during arrival and departure from the premises. 
9. Ensure that no dogs, or other animals and birds, are brought into the Hall. There is an exception for Guide 

Dogs, Hearing Dogs, and registered Support Pets. 
10. NOT allow smoking or drug use in any part of the building, in conformity with legislation. If it is found that 

this has taken place during a hire period, the Management Committee reserves the right to apply an 
additional minimum fee of £200 for professional cleaning. 

11. Leave the hall and all facilities as you would wish to find them - clean and tidy. Any spills should be 
mopped up immediately. Poor cleanliness and/or neighbour complaints shall be a cause of non-refund of 
the security deposit. 

12. Replace chairs and tables used in the Main Hall in the storeroom as they were found. Chairs shall be 
stacked no more than six high. 

13. NOT stick anything to the walls or floor in any of the rooms. 
14. Ensure that parking in front of the Hall is managed so that disabled drivers have priority, our neighbours’ 

access and privacy is respected, and there is access at all times for emergency services.. 
15. COMPLY with the Start-up and Shutdown checklists provided for all hire periods. The check list given on 

arrival must be marked where appropriate and signed before leaving, for the hirer’s deposit to be returned. 


